How to Search and Apply for
Jobs

www.greenheck.com

GREENHECK

HumanFesources



Getting Started

 If you already have a profile continue to the next page

* In order to search and apply for jobs you first need to
create a profile.

 To Create a profile click "Register" on the Employment
page to get started

* For help see "How to Create a Profile" on our
employment page
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Click Log-in to Get Started
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Logging In

I;hm.ﬂ-ﬂ;!gll‘lal certificate Security Alert |£|
Identification P, Information you exchange with this sits cannot be viewsd or
The Wab site you wank ko view requests ?. changed by otherz. Howewver, there iz a problem with the site's
I 5 identification, Please choose a certificate, ; secUnty certificate.
Marne Issuer & The securty certificate wag iszued by a company you have

not chozen o st Yiew the certificate to determing whether
wou want ko trugt the certifying authonity.

a The zecurnty certificate date is walid.

The securnty certificate hazs a valid name matching the name
of the page pou are toing bo wiew,

More Infa... \iew Cartificate: .,

Do pou want o proceed?

[ 2 J [ Cancel ] Yes ] [ Ma J [\-’iew Certificate

If you receive these boxes, click OK or Yes
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Enter Your User Name and Password

Logon

I User * | |

| Passward * | |

[ Accessihility

Change Pazsword  Pazsword Forgotten

Enter your User Name and Password
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Moving Around the System

i .puicant Lo. " - Microsoft Internet Explorer. El@lle
:l

es  Tools Help i

@ ;\J /..-\JSearch ‘E/I—\\?Favorites 6‘}.‘ <+ .,_’_,'_ _] Ir-?a @ "_}‘ ﬁ g ‘i‘i

sap. com:S000/sap/be)webdynprofsapfhrrcf_a_startpage_ext_cand?sap-wd-configid=2US_SP_ExT_APP&sap-client=100&sap-lanquage=EN V| Go Links '@ -
| Go o@fj @ [ | E - @Settingsv
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Log off

o mes DO NOT USE THE BROWSER BACK OR FORWARD

my profile  BUTTON. If you accidentally click one of these buttons
click refresh. You will be taken back to step one in your

A profile. Any unsaved data will be lost.

Personal Data

|1 Previous step || Education/Training  F

What is your personal data and how can we contact you?

Prefix: |-- Select - |v|

Last Name: *

Please disable your pop-up blocker for this site. If you

s don't disable the blocker certain functions may Not Work  pu—

properly and will cause you to start over.
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Moving Around the System

e | Applicant Cockpit - Microsoft Internet Explorer.

File Edit Wiew Favorites Tools  Help

eBack o J u m lj fJSearch *Favorltes < <v u;...- _J ﬁ;% T "’.?‘ ﬁ 9 ﬁ

Address |@ http: ffhrga.gfcsap, com: 5000 sapfbefwebdynprofsapfhrrcf _a_startpage_ext_cand?sap-wd-configid=2105_SP_EXT_APP&sap-client=100&sap-language=EN V| Go Links @ -

GDCJSIE G+ v Go o & @ ™ E - | . Settingsv

EEGREENHECK A AccUREX samours OQhoedt . gy 1Y verane

-

Log off
Building Value in Air.
SCHOFIELD, Wi MARIETTA, OH MINMEAPOLIS, MM SOMERVILLE, TN MINNEAPOLIS, MM
Candidate Profile Employment Opportunities
My Profile | Perzonal Settings | Change User Name | Delete Registration
My Profile
» 1 2 3 1 5 6 [7]—m
Personal Data Education/Training ‘Wark Experience Preferences Aftachmerts Overview and Release Completed

|1 Previous step || Education/Training  F

What is your personal data and how can we contact you?

Prefix: |-- Select - |v|

waeren YOU Will be brought to the Candidate Cockpit where you
Last Name: * o 5
can review and change your personal profile
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- ESaveaCopy L.: % % ﬁSearch

Releasing Your Profile

| Applicant Cockpit - Microsoft Internet Explorer

File Edit View Fawvorites Tools Help

eBack @ \_) \ﬂ @ ;\] /:\J Search “5:( Fawvarites 6‘3 [_':v :\7,. _J fz% ¢ ﬁ 9 ﬁ

Address |@| http:fthrga.afcsap.com:8000)sap/be webdynprofsap/hrrcf_a_startpage_ext_cand?sap-client=100&sap-lanquage=EN&sap-wd-configld=ZIJ5_SP_EXT_APF

GDEngc|Gv vaoea2 @MEB -

EHGREENHECK A ACCUREX ~pAmoUTE Cplmowst

Building Value in Air.

SCHOFIELD, Wi MARIETTA, OH MINNEAFOLIS, MN  SOMERVILLE, TN MINNEAPOLIS, MN

Candidate Profile Employment Opportunities

My Profile | Perzonal Settings | Change User Mame | Delete Registration

My Profile
b 1 2 3 4 5 6 T
= = = = = B EI -
Perzonal Data EducationsTraining ‘Work Experience Freferences Attachments Overview and Release Completed

1 Previous step || Complete

You must Release your profile to apply or be considered for a job.

You can lock your profile st any time so that Recrutters cannot sccess your data. YO U R P R O F I L E N E E DS TO B E

() Releasze Profile

(© Lock roe RELEASED TO APPLY FOR A POSITION

We endeavour to ensure that the dats you submit to us remains confiderntisl and is Jee tement

“es, | have read the data privacy statement and | sccept it

|< Previous step || Complete |

]

Data Overview

Pages

@ Done

e e e e e e e
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Searching for a Job

-j'ﬁ_!_pplil:qm_ Cockpit - Microsoft Internet Explorer
File Edit ‘iew Favorites Tools  Help

6N Tah A B ! AR = — ’% L0 . a
e Back < @ @ -::j P Search 3. Favorites @ bl =" B+ _LJ L i * .3
fddrass |@ hktpsfthrga.gfcsap, com: 8000/ sap/be fwebdynprofsap/brrcf _a_startpage_ext_cand?sap-client=1002sap-language=EMN&sap-wd-configld=ZU5_SP_EXT_AFF

Google [+ voe@ @M B~

[ GREENHECK [Py Ny~ W S

Building Value in Air.

ttHome DL IELL, VW MARIETTA, OH

MINNEAPOLIS, MN  SOMERVILLE. TN MINNEAPOLIS, MM

et e Dkl

Employment Opportunities

’_Iwmﬁm1nmm+s
My Profile

Click on the "Employment Opportunities"” tab to begin searching for a job.
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Searching for a Job

EEGREENHECK AACCUREX AAmoure Ot Elggeor [ varane -

Building Value in Air.

SCHOFIELD, Wi MARIETTA, OH MINNEAPOLIS, MN  SOMERVILLE, TN MINNEAPOLIS, MN

Candidste Profile )/ Employment Opportunities |

| Job Search | Application via Reference Code | Favorites | My Applications | Job Agents

Job Search
Click the "Start Search’ button to display all jobs or restrict the search by specifying searcl Th I S I S t h e J 0 b Sear C h SC r ee n o

Motes on Search

|| Start Search | [|Reset | [ Save Search Guery | | Delete Search Guery | | Save as Job Agert | TO See a” O enin S CIICk Ly Start SearCh-"
| P 9

You can save your search criteria for later reuse
Search Gluery: -- Mo zearch gquery saved -- -

Full Text Search
Keywards: [

Search Methadk: [i¥ith =t least one of the words [+

To look at only specific types of job
narrow your search using the filters

Search Criteria for Employment Opportunities {leave blank to search for ALL)
Functional Area:

Accourting [ Finance
Administrstion b e | oWw.
Engineering

Facilties Management E

Country: PZ’ Note: Using a filter will limit what jobs are returned. If you
Do = do not receive any results try expanding your search or =

removing the filter.
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Searching for a Job

Building Value in Air.

SCHOFIELD, Wi MARIETTA, OH MINNEAPOLIS, MM SOMERVILLE, TN MINNEAPOLIS, MN

Candidate Profile / Employment Opportunities

| Job Search | Application via Reference Code | Favorites | My Applications | Job Agents

Job Search

See your search results below.

To review the details of a job, click the title of the appropriste Job Posting. Once the overview is displayed, you can click "Apply' to star the application process or you can close the overview:.
Clicking the box to the left of the job highlights it and allows you to spply, add to favorites, or tell & friend by clicking the appropriste button below the search windowe.

To start your zearch over, click 'Return to Search' at the bottom of the page.

4 Returnto Search

I Search Criteria

Full Text Search
Full Text Search in All Languages Enginesring OF Manager

Click the title of the job you are
Search Resut: 3 s interested in to see a more detailed job

lok Dot Application from

J Engineeting Manager MBS0001 316 d eS C ri ptl O n .

J‘ UL—IAL,AP-LiESIgner- T e
| sterial Specialst WBS00M 347

W 2pply | [Add Favorte | [Save Search Query | [Tella Friend

1 Returnto Search

To go back or start your search over
click on "Return to Search."

[«




Apply for a Job

E int Preview

—Tetrrfiend |
To apply for ajob click "Apply" in the
Greenheck Fan Corporation E-Recruiting upper left corner
Jdob Title

Engineering Manager NB50001316

Posting Date
08/20,/2008

Reference Code
NBS0001316

Job Title
KV'S Engineering Manager

Company
GFCis....

Department
kNS

Gemneral Summary
Responsible for the overall management of the engineering function. Duties include complete project management on the
developrment and testing of product designs and redesigns to ensure product offerings meet company objectives for v

Kl

MUNTRANINcsSUNves



Apply for a Job

Application Wizard

>

Dizplary Job Posting “Endineering Manacer MES0001 31 6"

e B Bl = & = m
G = = = = e B B

Personal Data Education/Training ‘Work Experience Aftachments

Questionnaire Cover Letter Send Application

|4 Previous step | [ EducationiTraining ¥ ]

What is your personal data and how can we contact you?

——— You are now able to review your profile
for any changes you wish to make.

L

First Mame: Miclclle Mame:
Permanent Residence

StreetHouse Mumber: [

StreetHouse Mumber 2: [

Country: [-Selct--  [+]

City: l:l Postal Code:
Temporary Residence

StreetHouse Mumber: | |
StreetHouse Mumber 2: | |
Courtry: Skt |7

City: |:| Postal Code:

Which address would you prefer us to use to contact you?

Preferred Address: -Select—  [+]

Communication Data (please enter phone number in the format 111-111-1111)

If you don't want to make any changes
— skip to Step 5 "Questionnaire" and
complete any required questionnaires.

E-Mail: * |JoeSmﬂh@fakeemail.com
Home Phone: l:l Busineszs Phone:
Mabie Phare: 1

‘Which method would you prefer us to use to contact you?

Preferred Contact Method: [--Select--  [+]
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Apply for a Job

>

Dizplay Jokb Posting "Engineering Manager MBS0001 316"

Application Wizard

b [l 5 5 [l [ 1 g | =l =
= = = = [ S| = =
Perzonal Data EducationTraining Wiork Experience Attachments Questionnaire Cover Letter [Send Application

|< Previous step || Cover Letter P|

Before you submit an application, answer the following questions: You can change the information in the guestionnaire st any time urtil you submit your application

B

EEQ Questionnare GFC (2

Reset Continue to Cuestionnaire "EED Cuestionnare GRC (27"

Are you legally eligible for employment in this country?
(7 Mot Specitied
]
T Yes

Have you ever been employed at Greenheck or any of it's affiliates ?

s Once you've completed the

questionnaires go to Step 7 "Send
i yes, when? Application."

Have you ever been interviewed at Greenheck or any of its affliliates hefore?

(7 Mot Specitied
]

IYes

If yes, please explain?

Have you ever been convicted of a felony? '

- Humﬂﬂ* ifesources




Apply for a Job

Application Wizard

Dizplay Job Posting "Endineering Manager MBS0001 531 6"

Personal Data EducationdTraining ‘Work Experience Attachments Guestionnaire Cover Letter Send Application

[4 Previous step || Send Application |

You can now submit your application.

Thank you for spplying for one of our employmert opportunities 'YWe will examine the information in your application documents and get in touch with you

If you alzo wwant to be considered for other employment oppoartunities apart from this applicstion, you must release your candidate profile
Recruiters then have access to your dsta - see the data privacy statement Data Privacy Statement

[w] | weould like to release my profile so thet my data can be considered for ather job opporunities a5 well.

Yes, | have read the data privacy statement and | accept it

|1 Previous step || Send Application || Close |

ey

E" (h, iﬁSearch |E|]}h Select r_hl

H Save a Copy

Data Overview

Pages

Personal Data

Prefix

First name Last name
Joe Smith

achments

Press "Send Application" to apply.

v




Apply for a Job

Appﬁ cation Wizard Display Job Posting "Encinesring hanaser NES0001 316"
L L2 Lo L= L]
Feonal Data Education/Training Work Experience Attachments Cuestionnaire Cover Letter Send Spplication Completed
< Thank you for your interest in Greenheck. We encourage you to search our ather opportunities and apply to those directly.
W
If you have applied correctly you will receive this
message. Click close to return to the Job Search
results.
GREENHECK
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