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1.Click Register to Get Started
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Welcome to Greenheck Companies Career Page!
Oppustmies ‘Special Hote for Returning Ussrs:

Failitses On September B, 2000, we upgraded our appEcEton System (o create 8
neéw Lalent nebwark racking system, We hove added & Lon of new
Naned Huslps T Tumc tioradty bo make sure you are up o date an all the et openings and
Careers, Howeyer, i new Syilem requires you to créate a new profile to
hé considered for néw 0D openings

hew features you'll benafi from inciuae: B OING

Actridie itk e Logih YOUR FUTURAE

-Step-try-step profile creation process e

~Ability o altach resumes, cover lelters, and other docwnents = ] fl:[ el

-Ability 0 sob jobs as favorfles ’

~ARility 10 Sef up job sgents to nolify you when a8 new opening 1%

posted that you might b Interested in

Hather fools Tar our recruters i Search for qualmed candiates mat

niave profées in our system

Please click "Reqisier® above on the 1eft to creste your profile now

Naw to Cur Site?

ETCRE M= Bt - it O W i et b Documeri |+ Meirrm Y Gereedurd Far
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2. Create an Account

Candidate Registration - Microsoft Inferi

File Edit Yiew Favortes Tools  Help

Qus- O NEAG Poo o=@ 3% 8 JR-VHOQ S
address @ http:ffhrga. gf csap. com: G000)sapfbcfwebdynprofsap/hrrcf _a_candidate_registration?sap-client=100&sap-wd-configld=ZU3_REGISTER_ARF Vl Go

Google [Gi» vae@2 @M B~

Links | &Y ~
() settings=

Registration

Do you want to find owut more about yvour career options in our company ?

we are abways on the look-out for talerted and motivated new employvess that can contribute to the success of our company. Come and have a look inour Job&Career pages.
You can find important information about our company and currert employvment opportunities. If you are interested in a job, you can apply directly for it online.
If you cannat find & suitable jok but swould still like to swork in our company, you can register your details with us We will contact you as so0on as an employment opportunity arizes that may interest you.

e

Firat Mame: | |

— Enter your name. Last name is required

e |

User Data

User Mame: * [ |

Password S

E-Mail: * [
We will contact you via the specified e-mail address, please make sure that it is correct. if you do not have an email addiess, please create a free one at one of the many providers like
www.yahoo.com o www.goodle.com.

Repeat E-Mail: *

Data Privacy Statement

Wiie endesvvour to ensure that the data you submit to us remains confidential and is used only for the purposes stated in the data privacy statement. Confitm that you sccept our data privacy statement

The informstion is displayed ina nes window, If the display of additional windows is currently suppressed by & pop-up blocker, you must first deactivate this setting,
Diata Privacy Statement

[[]%es, | have read the data privacy statement and | accept it

-

L~y

0 Intermet
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2. Create an Account

3 Can

File Edit View Favorites Tools Help ﬂ‘

L= Ll e P PR -

- -3 i & .'_) A + - ".'.""v "\
@ Back =2 \ﬂ @ ;h 7 Search ‘L\f Favorites @ [ A==
Address I@ http:fihrga. gfcsap.com: 8000/ sapfbefwebdynprofsap/hrrcf _a_candidate_registration?sa

Google G- Vel @M B~ Create a user name and password.

Registration

o User names can be unique or simply a
V\:;:::v:ays onThe‘I)o0k::rfeofta‘ljem::lall:dc:n:::;t:g:::vs;:pcl';;e:?;::; contribute to the ¢ C O m b i n ati O n Of yo u r n am e (fO r eX am p I e

You can find important information about our company and current employment opportunities . If you =

If you cannct find & suitable job but would =till ke to work in our company, you can register your dets j O eS m i t h fo r J O e S m i t h )

Hame

First Mame: | |

— Create a password for your profile. Repeat

Last Mame: * | |

e your password in the "Repeat Password" box.

User Mame: * |

N ]
E-Mail ® [ — |

il e-miail adidress, please make sure that it is correct. If you do not have an email addiess, please create a free one at one of the many provider s like

We will contact you via the spec
www. yalico.com of www.goodle.com.

Repest E-Mail * [ |

Data Privacy Statement
ye endeavour to ensure that the data you submit to us remains confidential and is used only for the purpozes stated in the data privacy statement. Confirm that you accept our data privacy statement

The information is displayed in a nevy window, If the display of additional windows is currently suppressed by a pop-up blocker, you must first deactivate this setting,
Data Privacy Statement

[[1¥es, | have read the data privacy statemert and | accept it

B
@ Done 8 Internst
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2. Create an Account

File Edit View Favorites Tools  Help
Q- O HEA®G,
v Emeimesen szt ENter your email address. Email is a required field. If you do  »-
e — not have an e-mail address, you can create one for free -
uRegisization through websites such as or

noven o smaemovere 11 YOU CANNOt Create an account, you can make up a unique
REmSHETERT emal such as . However, we use

email as our main way to contact you.

-
e

Hame

First Mame:
Miclclle Mame:
Last Mame: *

Repeat your email address to ensure that you typed it
correctly the first time.

User Data
User Mame: *

Paszword: *

Rg ard; *

< E-Mail: * . \) |
_— |

epeat E-hail: *

Data Privacy Statement
We endeavour to ensure that the data you submit to us remains confidential and is used only for the purpozes stated inthe data privacy statemert. Confirm that you accept our data privacy statement

1l

The information is displayed in & new window, If the display of additional windowes is currently suppressed by & pop-up blocker, you must first deactivate this setting,
Diata Privacy Statement

[“1¥%es, | have read the data privacy statement and | accept it

[Fegier] =

2= Read the privacy statement and check the box. Click Register =‘°—
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Moving Around the System

it - Microsoft Internet Explorer

Help

@ h /.._\J Search *Favorites 6‘}.‘ <] v L__?_ e |z3 ﬁ g ‘i‘i

F.ap. com; 3000/ sapbcfwebdynpra/sap/hrrcf _a_startpage_ext_cand?sap-wd-configid=2US_SP_EXT_APP&sap-client=100%sap-language=EN V| Go Links '@ -

vice2 @M~ () settings~
E DO NOT USE THE BROWSER BACK OR FORWARD
My Profile. BUTTON. If you accidentally click one of these buttons
0 click refresh.'You will be taken back t_o step one in your
Personalbata € profile. Any unsaved data will be lost.
Prefix: |-- Select - |V|
First Mame: Middle Maime: ]
Last Nare: * L
Please disable your pop-up blocker for this site. If you
don't disable the blocker certain functions may not work
e e N B properly and will cause you to start over. e —

|
- GREENHECK
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Moving Around the System

‘23 Applicant Cockpit - Microsoft Internet Explorer |._||E|E|
File Edit Wiew Favorites Tools  Help -:,'
Qs - © MEAG P oo @ 3-8 JR-VEO S
Address |@ http: ffhrga.gfcsap, com: 5000 sapfbefwebdynprofsapfhrrcf _a_startpage_ext_cand?sap-wd-configid=2105_SP_EXT_APP&sap-client=100&sap-language=EN V| Go Links @ -
GDCnge |Gv | Go i!@ @ ™ ﬂ - @SettingSv

-

EEGREENHECK A AccUREX samours OQhoedt . gy 1Y verane

Log off
Building Value in Air.
SCHOFIELD, Wi MARIETTA, OH MINMEAPOLIS, MM SOMERVILLE, TN MINNEAPOLIS, MM
Candidate Profile |/ Employment Opportunities
My Profile | Perzonal Settings | Change User Name | Delete Registration
My Profile
» 1 2 3 1 5 6 [7]—m
= = = = = =
Personal Data Education/Training ‘Wark Experience Preferences Aftachmerts Overview and Release Completed

|1 Previous step || Education/Training  F

What is your personal data and how can we contact you?

— - Navigate through the process using the tracks at the top
waern  Of the screen. If you have entered any information on a

— page, make sure to click "Save" at the bottom prior to
going to a different step in the process.
GREENHECK

HumanFfFesources



Moving Around the System

e | Applicant Cockpit - Microsoft Internet Explorer.

File Edit Wiew Favorites Tools  Help

Q- O RAG Lo @ 358 UR-THOS
Address @ http: ffhrga.gfcsap, com: 5000 sapfbefwebdynprofsapfhrrcf _a_startpage_ext_cand?sap-wd-configid=2105_SP_EXT_APP&sap-client=100&sap-language=EN V| Go Links @ -
Google (G- vieme2 @M B~ .

() settings~

EEGREENHECK Asccurex Aamours imoet Elrmgeor 18 veren |

Building Value in Air.

Log off
SCHOFIELD, Wi MARIETTA, OH MINMEAPOLIS, MM SOMERVILLE, TN MINMEAPOLIS, MM
Candidate Profile Employment Opportunities
My Profile | Perzonal Settings | Change User Name | Delete Registration
My Profile

—ill 2 i i 5 L (7=

Personal Data Education/Training ‘Wark Experience Preferences Aftachmerts Overview and Release Completed

|1 Previous step || Ecucation/Training b|

You can also move back and forth in the process using
— the arrows below the process tracking bar.

GREENHECK
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Completing Your Profile

File Edit View Favorites Tools Help

eBack Ml > | \ﬂ @ _;\J pSearch ‘-E:l_w'\'g:-’Favorites @3 - '\-\.__,'_;'- _.‘ "_-Ta = "l:}"’ ﬁ 9 ‘:i

Address |€| http: /fhrga. gfcsap, com: 5000)sap/bcfwebdynprofsapihrref _a_startpage_ext_cand?sap-wd-configid=ZU3_3P_ExT_APPEsap-client=1002sap-languat V| G Links 't
Google |[Cl» vt @O M B~ () setti

& ot

oy ) mm H valenc

Log off

.............

SCHOFIELD, Wi MARIETTA, OH MINNEAPOLIS, MN  SOMERVILLE. TN MINMEAPOLIS, MN
Candlidate Profile Employment Opportunities
My Profile | Personal Settings | Change User Mame | Delete Registration
My Profile
b [41 5 3] | | = =
| L= | [ |
Personal Data EdlucationiTraining Wiork Experience Pret

Please complete the all relevant contact information
Pt l[ErETe T in the Step 1 "Personal Data" screen and press

What is your personal data and how can we contact you? 1] SaV e 1]

Prefix: |-- Select -- |"| .

First Mame: [Joe | Midc: ) ) . . .

Lastame: [omit | The information on this screen is what we will use to

contact you so please make sure it is accurate.

Permanent Residence
StreetMousze Mumber:
StreetHouse Mumber 2:

|
| :

- [~ Select - <] Once you have saved your changes continue to step

cir | = 2 "Education and Training."

Temnporarv Residence

4 GREENHECK
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Have a Resume?

File Edit ‘iew Faworites Tools Help

X @G P Srreons @ 3 5 A-vH0 s

Address f&j http:ffhrga.gfcsap. com:8000)sap/befwebdynprofsapfhrrcf _a_startpage_ext_cand?sap-wd-configid=ZUS_SP_ExT_APP&sap-client=1008sap-languac a G0 Links '{

Google [Gl»

O Back -

VGDJ&"‘P‘“H

EHGREENHECK -

If you have a resume to attach, please complete the

skt laee relevant contact information in Step 1 "Personal Data"

Candidate Profile Employment Oppo a.n d p reS S " Save . "
My Profile | Personal Settings | Change User Mame | Delete Registration
My Profile

Personal Data EducationiTraining Work Experience Preferences Attachments Owervieyy and Release

Previous step
What is your personal data and how can we contact you? YO u C an th en m Ove d | rectly tO Step 5 n AttaC h m en tS n tO
Prefix: |-- Select -- |v|
- e T e attach your resume and cover letter.
Last Mame: * |Smith |
bermanent Residence While it is not required to fill out steps 2-4 doing so
Sreetouse Mmber | prowdes us more ways to find your profile when searching
StrestHouse Mumber 2 |
i - Solect - = for candidates that are good fits with openings.
City: | | Postal Cc

Temnporarv Residence

oy
|

GREENHECK
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Adding Your Education Data

[ GREENHECK [P Ny Ny > W S -

Building Value in Air.

SCHOFIELD, Wl MARIETTA, OH MINNEAPOLIS, MN  SOMERVILLE, TN MINNEAPOLIS, MN

andi rofile Employment Cpportunities

My Profile | Personal Settings | Change User Name | Delete Registration

My Profile

-

. ......................... m ......................... . . . . El_.

Perzonal Data Education/ Training Wiork Experience Preferences Attachments Overview and Releaze Completed

4 Previous step |[ Work Experience b

Which courses of study have you completed?

Fleaze enter all education High School and above. If you are currently enrolled, zelect an Education Level of Currently Enrolled and enter the details in the Description.

.

mrtEte % EndDste % Educational Institution

Mo ed@cationtraining maintained

This screen allows you to enter in your education

information.

[« Previous step |[ work Expetience »]|

To add your education details click "add"

GREENHECK

HumanFesources



Adding Your Education Data

b 1 2 3 4 5 L3 o]
Personal Data Education/Training Wiork Experience Preferences Attachments Overview and Release

| 1 Previous step || Wiork Experience b|

Which courses of study have you completed?

Please entet all education High School and above. If you are currently entolled, select an Education Level of Currently Enrolled and enter the details in the De

Enter in your data in the

Education/Training

Start Date % End Date % Educational Institution City Country Educatior ap p ro p ri at e b O X eS .

Mo educationdraining maintsined
_
Educational Institution: |Anywhere High School U S e ap p ro X I m at e d a'tes fo r
Start Date (use format mmiddfyyyy). (09011996 [ End Date (use format mmiddtyyyy), (05012000 [ ed uc at| on. |f yo U are unsure
Courtry: [Usa [+] h Select
City: [2nywhere “ Of the da.y Of the month JUSt
Institution Type: [00 - High Schoal [=] Education Level: [06 - High Schoal diplama [=
Field af smzz; |- Seleit - [=] Is this yaur Highest DegreeiCertificate?: i : use th € fl rst or I ast d ay Of th e
Major: ] Grade/GPA, (format: 4 00 o Y~_ |
Dejscription: | E m O n t h "

- Check here if this is the

highest degree you have
|1 Previous step ||W0rk Experience b| earned

GREENHECK




Adding Your Education Data

I [5] = [l e g |
—l 2] (3] (4] 5] e} [ —=

Personal Data Education/Training Wiork Experience Preferences Attachments Overview and Release Completed

| 1 Previous step || Wiork Experience b|

Which courses of study have you completed?

Please enter all education High School and above. If you are currently entolled, select an Education Level of Currently Enrolled and enter the details in the Description.

Education/Training
Start Date % EndDate 2 Educational Institution City Country Edlucation | swsl
Mo educationdraining maintsined
Educational Institution: |Anywhere High School
Start Date (use format mmiddfyyyy) 090011996 i End Date (use format mmiddsyryyy lm/ S p ecCl fy an y S p ecCl al ty f| el d S Of
Countey: Usa, - State: -
Citry: :Anywhere | | | | | StUdy If approprlate
Institution Type: [00 - High Schoal [=] fon Level [06 - High Schoal diplama [=
Field of Study: |" Select - |'| Iz thiz your Highest DegresiCertificate?: . .
e C___ ] GracielGP, (format 4 00) Use the Description box to
Description: | [

-« ~_communicate any additional
B information you feel we
should know

| 1 Previous step || Wiork Experience b|

Click "Save" to add this to

your profile.
R I

GREENHECK
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Adding Your Work Experience

[ B GREENHE CK [ o - P

ilding Value in Ar Inchraua it T

SCHOFIELD, Wi MARIETTA, OH MINNEAPOLIS, MN  SOMERVILLE, TN MINNEAPOLIS, MN

e Home

andi rofile Employment Opporunities

My Profile | Personal Settings | Change User Mame | Delete Registeation

My Profile
—l (2] 3] [e] 5] (5] (7=
Personal Data EducationiTraining Work Experience Preferences Attachmernts Crverviewy and Releaze Completed

|< Previouz step || Preferences P|

What is your previous work experience ?

List all work relationships to date individually . Please be sure to include any Greenheck or Greenheck subsidiary experience. List multiple positio

On this screen you can enter

Start Date & End Date S Employer City C in your Work Experience

Mo fvork experience maintzined

[ [t [tz

Click Add to begin.

[4 Previous step | Preferences ¥

GREENHECK

HumanBesources



Adding Your Work Experience

2 1 2 3 4 6
| [ = | [ L |
Personal Data EducationTraining Work Experience Preferences Attachments Orverviewy and Releaze

|1 Previous step || Preferences l|

What is your previous work experience ?

List all wwork relationships to date individually. Please be sure to include any Greenheck or Greenheck subsidiary experience. List

Work Experience
Statt Date = End Date =
Mo wwork experience maintained

Acld | [ Edit || Delete

Emplayer:

Current Employer:

Start Date (uze format mmiddfyyyy )
Courtty:

City:

Inciustey:

Hierarchy Level:

Job Title:

Description:

|4 Previous step || Preferences

GREENHECK

oy
|

Employer

City

|Generic Company

[0 2000 bl
[uza [« State:
[&rerwhere

[Manutacturing § HvAC

=]
|1 0 - Professional (hare | 'r|

Functioral Ares:

|N3cun3in | -

|Accour|ting fFinance | -

i.&ccauntarrﬂ

Humantesou

Enter in your data in the
appropriate boxes.

Check "Current Employer" if
you are currently employed at

this employer

Use approximate dates. If you
are unsure of the day of the
month just use the first or last
day of the month.

Use the Description box to
provide detail on what your
responsibilities were. If you
have a resume you can say

seeresume



Adding Preferences

—Il 2 (3] (=] (%] i [ =

Perzonal Data Education/Training Wiork Experience Preferences Attachments Orverview and Relesse Completed

|( Previous step || Attachments >|

What interests, preferences, and expectations do you have ?

Specify the expectations you have for a new woark relastionship. Pleaze add additionsl detail in the Description field below.

Adding preferences is not
erest Group: [-- select - [=] 1 1
e e o <] - required but can be helpful in
mployme e [-- Select - [~ mploymert Fraction: [-- Select - [~] i i
;Iﬁllﬂg:es:tlﬁiavel: Ijl% i\ﬂl:::g:esztz R:Lcaie: [Mat Specified [=] h eI p I n g u S fl n d y O u fo r

Doccriton = specific types of jobs.

ert Preferences

Fill out any fields that are
What kind of job would you like to have ? Important tO yOU .
sty RndonalAres  Hechylel

Inciustry Functional &res Hierarchy Level
| | The Table does not cortain any data | | | The Table does not cortain any data | | | The Table does not contain any data |

4 Frevious step || Attachments k

GREENHECK
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Attaching a Resume or Letter

[H GREENHECK [P yv iy = W "

Building Value in Air.

SCHOFIELD, Wi MARIETTA, OH MINNEAFOLIS, MM SOMERVILLE, TN MINMNEAPOLIS, MN

andi rofile Etmploymert Opportunities

My Profile | Personal Settings | Change User Name | Delete Registration

My Profile

& B B i 7 0 T

Perzonal Data EducationiTraining Wark Experience Preferences Attachments Overviewy and Release Completed

-

| 4 Previous step || Qverview and Release b |

Do you want to supplement your data by adding attachments?

“ou can attach electronically stared documerts to supplement wour data.

Dacument Title Attachment Tvoe Language
Mo sttachments

=

=] [Elloec=l Click "Add" to attach a document. You can add

multiple documents if you choose.
[« Previous step | [©

GREENHECK

HumanFesources



Attaching a Resume or Letter

L
I_/MyPruﬁle | Personal Settings | Change User Mame | Delete Registration

My Profile
I 1 2 3 4 5 L3 |
Perzanal Dats Education/Training ‘Wiark Expetience Preferences Attachments Owerviewy and Feleaze

|4 Prewvious step || Owerviewy and Release P|

Do you want to supplement your data by adding attachments ?

You can attach electronically stored documents to supplement your data.

Attachments
Document Title Attachmert Type Language
ho attachments maintainecd .
Choose an appropriate name for your document
Document Title: | | . .
stachment Ty o = Select the attachment type by clicking the drop
Language: : dOWﬂ arrOW
File: | |[ Erowse.. |
Click "Browse" to locate the document on your
computer that you want to upload.
4 Previous step | [ Overview and Release ] Click "Save" to save it to your profile

% GREENHECK

= HumanFesources



Releasing Your Profile

EGREENHECK A ACCUREX A AIROLITE nnovent  [Eleecison M valene

Building Value in Air. STt

Liog off

<<Home SCHOFIELD, Wi MARIETTA, OH MINNEAPOLIS, MM SOMERVILLE. TMW  MINMEAPOLIS, MN
Candidate Profile |/ Employment Opportunities
My Profile | Personsl Settings | Change User Mame | Delete Registration
My Profile
, : ; ; m r_;.l .................. - . -
| L= | L | [ | = L | L
Personal Data Education/Training Wiark Expetience Preferences Attachments Owervieny and Release Completed

| 1 Previous step || Owerview and Release k |

Do you want to supplement yvour data by adding attachments

You can attach electronically stored documents to supplement your o C“Ck On lloverVIeW and Release" tO
Attachments move to the final step of creating your
Daocumerit Titls p rOfl I e

Mo attachments maintained

1 Previous step || Owerview ancd Release b

GREENHECK
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Releasing Your Profile

A Applican! Cockpil - Microsall Internel Explorer

Fle Edt WView Fawites Took  Help

O -Q HEAG Pws free- @ - LW -LJR-PUL0 D
Akl *]Hm:m'f%m.wmmlwmw;mﬂn:f a_startpage ek condtrag chentes | 00Esap laragusge=ENSsap-wd corfigld=ZUIS S0 EXT_abp
Cﬂ(glﬂ{:v “ oo @M B

rwm | Persunl Sellings | Chargs User Name | Delebe Rugislrstion
My Profile

L) = = = = 1] [ —=

Personal Dabs CoacationdTrang  Veork Lperncs Freferences Etachments Urvenview and Belease

[ Prevvivus ste | || Compels |

fou numt Releans your prafibe to apply or be canaldered for a jah.

WA ean Inck your prodin o sy time S0 ek Aecnunns connol AECRas Wor daln

~ Release Prode

;L:Pm:klwwu1IsdIudﬁmaﬂihmr“wmﬂiﬁiﬂtdiﬂm}ui Tor k YOU MUST CHOOSE RELEASE
S PROFILE AND CLICK COMPLETE TO
e APPLY OR BE CONSIDERED FOR A

. Al smeacopy (= f?" B Pl searen || &1 | [ Soect gt || FL - 3 POSITION

¢ Data Overview

ﬂbuln

GREENHECK
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Releasing Your Profile

D Applicant Cockpit - Microsoft Internet Explorer

File Edit View Favorites Tools Help

. &% TR A ) A ' = S, B ‘ L] "T% - 00 . s
Qs © M B G Powo fyrons @ 2-% 8- R-VEO B
Address I@ http:i/hrga. gfcsap.com:8000)sap/befwebdynpro/sapfhrrcf _a_startpage_ext_cand?sap-client=1002sap-language=EN2sap-wd-configld=2US_SP_EXT_APP

Google |G~ vel@ @ ™M B -

EEGREENHECK P PSR S — i

Building Value in Air.

SCHOFIELD, Wi MARIETTA, OH MINNEAPOLIS, MM SOMERVILLE TN MINNEAPOLIS, MN

|_I-'L'¢Pmﬁ1e 15 Beran e
My Profile

-
e
4=
=

| 2] 2] -
| BercopatBeter—— caucation | FEining Work Experience Preferences Attachments vy and Releasze Co
< Your candidate profile was released successtully. Click the Employment Opportunities tab to search current openings and apply.

You've successfully released your profile if you receive this message. To
search current openings click the "Employment Opportunities” tab above.

GREENHECK
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